NMPEOJIOXXEHUE O COTPYAHUYECTBE

CORTIJO LA LABOR

AOMUHMUCTpaATUBHAA undpoBn3aLuA,
aBTomMatusauna n MM-accucteHt

BHepgpeHue no atanam - OpueHTUpPOBOYHAA UHBECTULUA



WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

C/IMLLKOM MHOIro BPEMEHU yXOAUT Ha NMPOBEPKY Y)Ke CYLECTBYIOWMUX AaHHbIX

NMpoueccbl ¢ caMOUu BbICOKOW MOBTOPAEMOCTbIO

‘E>xegHeBHaA cBepka onepaunmn rno 6onee Yem OeCATN cHETaM.
YenoBeko-4acoB B Ai€Hb -3akasbl, HaknagHole n c4yeTa Paradores.

-CyeTa-ghakTypsbl, 3aKasbl U HaKNagHble OT NOCTaBLUVKOB.
‘KagpoBble JOKYMEHTbI U CPOKU OENCTBUA.

‘E>xeHenenbHble oTnpaBku 1 cdeta DHL.

*3aABKN U KOHTPOJIb NOCTaBOK.

TOJIbKO Ha CBEPKY U
pa6oTty ¢ Paradores.

[Mpobnema He B kKavyecTBe paboThl, a B
NMOBTOPHbIX NMPOBEepKax 1 BBOAE YXe
CYLLECTBYIOLNX OaHHbIX.
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WEBSKILL &

CORTIJO LA LABOR - INMPEAJIOXXEHUE

ABTOMaTU3aLMA roTOBUT, KOMaHAa npuUHUMaeT pelieHue

1

NOJIY4YUTb

MouTta, WhatsApp,

PDF, Excel n
n306parkeHnA

2 3 4

CUHUTATDH CPABHUTDb NMPOBEPUTb
Knaccugpuumposa MpumeHnTb lNokasbiBaTb

Tb OOKYMEHTbI U npasuna n HaMTK TO/IbKO BOMPOCHI U
N3BeYb JaHHbIE pacxoXxaeHunaA NCKJTIOYEHNA

Ba)kHble peweHna n UCKJTI04YEeHUA OCTaloTCA NoA KOHTPOJiIeM HeJioBeKa.

LUNDOPOBU3ALINA N ABTOMATU3ALINA

5

3AMUCATD

CoxpaHunTtb
pelleHue,
OTBETCTBEHHOIO U
NCTOPUIO
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WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

Jawoéopa n aCCUCTEHT pacUPAIOTCA C KaXXAbIM 3Tanom

ONEPAUNOHHbLIU OAWLBOP/ BA30OBbIU UN-ACCUCTEHT

*3agaydn, MHUMOEHTbI, YBEOOMJTIEHNA U CPOKMN. [lokasbiBaThb 3a4a4v N UHUNLEHTDI
«[JOKyMeHTbI Ha NPOBepPKe NN YTBEPXKOEHNN. nonb3oBaTesns.

-CTaTycbl, OTBETCTBEHHbIE N UCTOPUA OENCTBUN. *HaxoauTb npouecchbl, 4OKYMEHTbLI U 3arnmncu.
«[JocTyn K Ka)xgoMy MOOYst0 C OQHOro 9KpaHa. [1poBepATb cTaTyC onepauun.

‘[lonib3oBaTeni 1 Npasa no 30He -CBOOMTbL MHOPMaLMIO, BUAVMMYIO B falubopae.
OTBETCTBEHHOCTW. [lomoraTb Npu NpoBepKe NHUMOEHTA.

Ka)kabi nonb3oBaTesib BAAUT TOJIbKO AiaHHble B pamMmKax CBOUX Npas.
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WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

BHeapeHue ngeTt nposepAeMbIMU 3Tanamu

0 AHAJIN3 1 CBEPKA 2 PARADORES 3 3AKYIMNKHA
Mpouecchl, MHTerpaumm u Onepaunn 1 NCKNOYEHNA 3akas, HaklagHas U MocTaBLWwmKM 1 ogobpeHns
KpuTepumn cyeTa

4  nmoau 5A DHL 5B MOCTABKMW 6 PA3BUTUE

HR, oxpaHa Tpyna n cpokmu OTnpaBkn 1 pacxoxXxgeHma 3anABkKa, 3akas u” OnunoHanbHbIN
nonyyeHme NPOLBMHYTbIA aCCUCTEHT

Ka)xabin 3Tan TecCTUpyeTcA U NPUHUMAaETCA OO0 paclumpeHusa oobeéma.
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WEBSKILL & CORTIJO LA LABOR - NMPELJIOXEHWE
CHayana chpukcupyem npouecc u TeEXHNYECKY0 UHTerpauuto
MepeBoaMM peasnibHbie AOKYMEHTbI U KEACHI B MPOBEPAEMbIA MNJiaH.

‘BcTpeun ¢ OTBETCTBEHHbIMU U pearbHble NMpUMepbl JOKYMEHTOB.
-KapTa npoueccos, npasun, OWNOBOK, NCKIKOYEHNI U COrnacoBaHuUn.
‘[TpoBepka popmaToB 1 nuterpauum ¢ AM System / ALO Suite.
-OnpegeneHne nonb3oBaTtenen, npas gocTyna, gawbopna n HadanbHOro
acCuUCTeHTa.

[1naH BHeOpeHUA U KpUTEpUn NPUEMKM NO aTanam.

AHanu3 un
onpegeneHue

PE3YIIbTAT TexHU4ecKun nnaH, OTBETCTBEHHbIE U KPUTEPUN NMPOBEPKMU.
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WEBSKILL & CORTIJO LA LABOR - MPEQJTOXXEHUE

CBepka oTaenAeT coBnaaeHUA OT CMNOPHbIX Clly4yaeB

Cuctema cpaBHUBaeT, aAMUHUCTPaLUA NPoBepAeT TONbKO

UCKJTIO4YEeHUA.
UMIMOPT CPABHUTb KNACCU®UKALIMA NOATBEPOUTb
Norma 43, CSV Onepauuu u BFL:’:‘):E:_I%";TM”:; PeLueHue u
uwnu Excel 6yxrantepua npoBepke ucropums

CBepka
onepauuu

MeHblue py4yHOM NPOBEPKU U MOHATHAA UCTOPUA KaXKAOro peLueHuUs.

PE3YJIbTAT KomaHpa noakno4yaeTcA TONIbKO NPU pacxoXXAeHUAX unu
COMHeHUuAXx.
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WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

Linkn Paradores coeguHeH oT Ha4yaJjia A0 KoHLua

OT nosly4eHHOro 3akasa Ao rpynnoBoro c4éra 6e3 noTepu UCTOPUM.

1 2 3 4 5
3AKA3 HAKJIAOHAA BANMOALMA CPABHEHME meécgleBT%EBH
lNMpoaaxku PDF 3a oBe Hefenun cBepAaeTCA C HaknaaHbIMU: KONIMYECTBO, CyMMbI,
Paradores BO3BpaThbl N OOKYMEHTbI Ha NPOBEPKE.
PE3YJIbTAT Pacxo)aeHuA BUAHbI A0 NOArOTOBKU CUYéTa.
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WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

BTopaAa yacTb UCNOJIb3yeT y)Ke NPpOoBepPeHHYI0 6a3sy

He HaunHaem 3aHOBO: cnefylowme aBTomaTM3aUum UCMONb3YIOT TY XKe JIOTUKY.

YTEHUE CPABHEHUE NMEPECMOTP KOHTPOIJ1b

HOKYMEeHTbI u MNMpaBuna u Pasnuumna un Hdawb6opa, acCCUCTEHT
OaHHble AONYCKMU onob6peHun n ncropun

3akynku, HR, DHL u noctaBku go6aBnAaoTcA B 00LYI0 MH(PPACTPYKTYpPY.
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WEBSKILL & CORTIJO LA LABOR - MPEQJTOXXEHUE

CyeTa NocTynalT NOAroTOBJ/IEHHbIMU K NMPOBepKe

3akas, HaKjlagHaA U CYET cCpaBHUBAIOTCA A0 YYETa UM onnaTbl.

-3arpyska 13 no4tel, WhatsApp, CRM unu nsobpaxeHuma.
-CuunTbiBaHME NOCTaBLlMKa, AaT, Hanoros, CYMM U CTPOK.

*CpaBHeHMe ¢ 3aka3amMu 1 3aKyrnoYHbIMWN HaKNaaHbIMM.

‘BbiABneHne pacxoxxaeHuin, aybnen, 0OCTaBKMN UV HEBEPHbIX HAMOrOB.
*Oyepenb MHUMOEHTOB N LM(POBON MapLUpyT YTBEPXKOEHMUA.

3aKynku u
NOCTaBLUUKHU

PE3V/IbTAT ApMuHUCTPaLuA pa6oTaeT TOIbKO C UHLMAEGHTaMM 1
pacxoXXAeHUAMM.
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WEBSKILL X CORTIJO LA LABOR - MPEQJTOXXEHUE

Y Ka)Xkaoro coTpynHuka éyaeTt eguHoe fOKYMeHTallbHOe A0Cbe

JdaHHble BBOAATCA OAUH pa3 U UCNOJIb3YIOTCA BO BCEX HY)KHbIX
AOKYMEHTaXx.

EAVHAA KAPTOYKA 1 5'1 6 MPUMEHNMBIX
wabnoHoOB
Tpyaosble AaHHble _’ *ABTOMaTM4ECKaA reHepauus.
KomnaHuAa n oOMKHOCTb [MognucaHve ¢ TenedoHa.
JOKyMeHTbI *ApX1B N0 KOMNaHUU N COTPYOHUKY.
MNMpaBa pocTtyna *YBEOOMMEHMA MO 7 OOKYMEHTaM Co

CPOKOM LOENCTBUA.

HR u ORP

PE3V/IbTAT [lOKyMeHTbl OpraHM3oBaHbl, NOANMCaHbI U UMEIOT YBEAOMJIEHMUA O
CpoKax.
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WEBSKILL &

CORTIJO LA LABOR - INMPEAJIOXXEHUE

U cpaBHMBaeT 30 HaKNagHbIX U NOKa3blBaeT pacxXxoXXaeHusA

5A

OTnpaBkKu u
DHL

LUNDOPOBU3ALINA N ABTOMATU3ALINA

30 CYET DHL VHUNOEHTbI
= _—
E>xeHepenbHOE K npoBepke
HaknaaHbIX Unn CYMTbIBaHME TONbKO

oTnpaBoOK pacxoXaeHus

B xope CpaBHEHUA KaXKaaA 3IKcneamumAa paccMmatTpmBaeTCcAd Ha npeameTr:

NO

T B MecT Tapu
oTNpaBKM fata e ecta apud Nonnatbl

PE3YJIbTAT MpoBepATCA TONBKO pacxoXAeHuA, a He 30 py4YHbIX CpaBHEHUN.
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WEBSKILL &

CORTIJO LA LABOR - INMPEAJIOXXEHUE

Ka)xgaAa noctaBKa oTcne)XxuBaeTcA 40 NoJsiy4yeHUnA

5B

3anachbl

LUNDOPOBU3ALINA N ABTOMATU3ALINA

NMoTpe6GHOCTU GONbLUEe HEe 3aBUCAT OT YCTHbIX JOrOBOPEHHOCTEN U
HanoMWUHaHUMN.

3AIMPOC YTBEPOUTDL 3AKA3ATb NnoNyY4YnTb
Tosap, -
KOJIM4ecTBO, T TR MoaTBepXxaeHU
B —— NPUHUMaeT UK o)XXupaemasn e U 3aKDbITHE
npvopureTt OTK/IOHAET narta P

YBenoomMmsieHuA o 3ageprXXKax, MICTOPUA OTBETCTBEHHbIX U NpoBepKa cTaTyca yepes
acCUCTEHTa.

PE3YJIbTAT Ka)xayio 3aABKY MOXXHO OTCNeAUTb OT CO34aHUA A0 NOJTYYEHUS.
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WEBSKILL & CORTIJO LA LABOR - MPEQJTOXXEHUE

U npennaraeT, npaBusia NnpoBepAroT, 0O NOATBEpP)XXAaloT

02 03

217 NMPABUJIA noauv

Yntaet PDF, Excel, nucbma v [MpoBepAtoT pedepeHchl, Pas3bupaloT cnopHble cnydau
N306pakeHuns. AaTbl, KONMNYeCcTBa, LeHbl, N YyTBEPXXAAT UHUUOEHTDI,

Mpeanaraet AaHHble, AO0MYyCKU 1 CTaTyCbl. cyeTa, AOKYMEHTbI U
Knaccudunkaumm v CBA3MW. pes3ynbTaThbl.

Ka)kpoe pelueHue cBA3aHO C OTBETCTBEHHbIM U UCTOPUEN.

LUNDOPOBU3ALINA N ABTOMATU3ALINA
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WEBSKILL &

[MpoABUHYTbIN aCCUCTEHT

CORTIJO LA LABOR - INMPEAJIOXXEHUE

STAN 6 - OMLMOHASTLHO WmeeT cmbicn, Korga B gawéopae y>ke HacTpoeHbl NpoLuecchl, 4OKYMEHTbI U NpaBa.

OBLMIN ACCUCTEHT

*PacLlumpeHHbI NOUCK MO pa3peLlEHHbIM
OOKYMEHTaM.

-3anpocbl cpasdy No HECKOSTIbKUM MOAYAM.

-CBOOKM M OTYETHI OJ17 PYKOBOACTBA.
*CpaBHeHMe KOMMNaHun, Nepruoaos nnn
NMOCTaBLUUKOB.

ACCUCTEHTbI ANA OTBETCTBEHHbIX

‘E>xepgHeBHaA cBogka 3agad v NnpuopmuTETOB.
[1poaKkTUBHbIE YBEOOMITEHUA O BaXKHbIX
MHUMOEHTax.

*HanommnHaHuA, coobLleHna n nepcoHasbHble
OTYEThI.

-[locTyn TONbKO K paspeLLlEHHON MHopMaLn.

OnpepensaeTcA U oLeHUBaeTCA OTAENbHO Mo Nosib3oBaTesIAM, AaHHbIM U UHPACTPYKTYpe.

LUNDOPOBU3ALINA N ABTOMATU3ALINA
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WEBSKILL X OPVEHTUPOBOYHAA MHBECTULMA

OMNMEPALUUNOHHOE AAOPO - 3TAIbI 0-4 OOMOJIHEHUA - 3TATIbI 5A, 5B U 6
«O1an 0 - AHann3 - 1.340 € «Jtan 5A - DHL - 1.690 €

-OT1an 1 - Ceepka - 2.060 € «J1an 5B - NocTtaBku - 1.490 €

«JTan 2 - Paradores - 01 2.490 € [TonHbIN NPoeKT - oT 14.550 €

«OTan 3 - 3akynku - oT 2.490 € *OnunoHanbHbin 9Tan 6 - oT 1.990 €

*OT1an 4 - HR n oxpaHa Tpyna - ot 2.990 €
‘[Tpome>kyTouHbIN ntor - ot 11.370 €

OpueHTUpoBOUHbIe cymmbl 6e3 HOC. 3tan 0 noaTBep)>XaaeT OKOH4YaTeNbHbIU 06 bEM paGoT.
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WEBSKILL X OBCNY>XUBAHUE 1 OOMNMONHUTEJ/IbHBIE OMNUmMn

O6cny)XxuBaHue pacTét BMecTe C aKkTUBHbIMU MOAYTAMM

CEFYIAPHOE OECHYKUBAHME EnvHana nnarta noKpbiBaeT Noaaep)XKy, MHUMAEHTbl, KOHTPOJIb aBTOMaTU3aLuum u
€XXeMeCAYHYI NPOBEpPKY.

NMNJNATA NO OE'bEMy QTANG - ﬂPO,U,BMHYTbIVI ACCUCTEHT
‘Otan 1 - 425 €/mec ‘BHenpeHune - oT 1.990 €

*3JT1anbl 1-2 - 675 €/mec -3anpocbl N0 HECKOSIbKUM MOAYAM

«OT1anbl 1-4 - 775 €/mec -CBOOKM M OTYETHI ONA PYKOBOACTBA

[TonHbIN NpoekT - 1235 €/mec -[lononHMTenbHaA nnata no Nosb3oBaTeNiAM U

noTpebrieHnto

JinueHsum, VPS, coob6wieHuna, notpeébneHme M n ctopoHHue cepBuChl OnJjiauymMBaloTCA OTAENbHO.
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WEBSKILL & OKOHOMWYECKUE YCTOBWA

OKoOH4YaTesIbHbIN 06BEM (PUKCUPYETCA A0 pa3padoTKu

01 02 03

LLEHbI CTOPOHHME CEPBUCHI KOHTPO/b

OpreHTMPOBOYHbIE CyMMbI 6e3 Jlnuensnn, VPS, coobuienmna Ka)kgbl aTan npoBepAeTCA
HAOC. n notpebnexHve U He Ha peasibHbIX Kelcax U

N3aveHeHnA obbema BKJ/THOYEHbI. COXpaHAeT YesI0BEYECKYHO
OLEHMBAIOTCA [0 BbINOMHEHWA. BaNIMAALMNIO.

Onnarta no aTanam: Ka)xablil 6/1I0K aKTUBUPYETCA Nocsie NPUHATUA pe3yibTaTa NpeablayLero.
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